Agency IT Professional Service Contract, Contract
Amendment & RFP Review & Approval Process

IT Contract, Contract Amendment and RFP E-Review

Agency drafts or modifies
contract, contract amendment or
RFP utilizing proper template.
Agency obtains approvals from
Legal, CIO, Finance.

Agency submits electronic
copy to
EPMO@state.nm.us for
e-review.

IT Contract, Contract Amendment and RFP Final Review and Signature

Agency delivers
originals® for final
review and
signature to DolT.?

DolT reviews
contract, contract
amendment or RFP.

DolT conducts final review.

Agency
addresses
concerns,
edits etc.

DolT signs contract,
contract amendment
or approves RFP.

DolT contacts agency
for pick- up.

! EPMO@state.nm.us is the common mailbox for all correspondence with the EPMO. This mailbox is monitored regularly and will ensure

the timely turn around of the e-review.

2 Original hardcopies must be signed by the vendor, agency secretary or executive director, the agency general counsel, and Taxation and

Revenue Department prior to delivery to DolT.
3 Contract delivery and pick-up will be located at the Simms building. When delivering contracts, contract amendments or RFPs please be sure to sign the

log at the Guard’s desk indicating agency/contract/and drop-off.




